McHenry Public Library District

McHenry Public Library District
Board of Library Trustees Regular Meeting
Tuesday, February 15, 2022 7:00 p.m.
Meeting Room West #136 & Electronic Means*
AGENDA

809 Front Street
McHenry, Illinois 60050
Phone: 815.385.0036
www.mchenrylibrary.org

I.

CALL TO ORDER – President Charles Reilly

II.

ROLL CALL – Monica Leccese, Secretary

III.

PLEDGE OF ALLEGIANCE

IV.

CORRECTIONS OR ADDITIONS TO THE AGENDA

V.

PUBLIC COMMENT AND RECOGNITION OF VISITORS

VI.

SECRETARY'S REPORT – Monica Leccese, Secretary
A.
Approval of Minutes of the January 18, 2022, Regular Meeting.

VII.

TREASURER'S REPORT – Delphine Grala, Treasurer
A.
Approval of Monthly Financial Statements, Interim Check Report and Bill Reports
for January/February 2022, Additional Bills and Petty Cash and Credit Card
Reports

VIII.

COMMUNICATIONS
A.
Greg McCormick, Director, Illinois State Library; 2022 Illinois Library Service Areas
Map

IX.

LIBRARIAN'S REPORT
A.
Librarian’s Report
B.
Updates on Projects

X.

OLD BUSINESS
A.
COVID-19 and Masks
B.
Cards for Kids Library Card Policy
C.
Veterans Library Card Policy
D.
Disposal of Surplus Property Policy

XI.

NEW BUSINESS
A.
Tuition Reimbursement Request from K. Voegtle
B.
Fleet Safety Policy
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XII.

EXECUTIVE SESSION
5 ILCS 120/2(c)1: the appointment, employment, compensation, discipline, performance,
or dismissal of specific employees of the public body or legal counsel for the public body
including hearing testimony on a complaint lodged against an employee of the public
body or against legal counsel for the public body to determine its validity.

XIII.

ANY AND ALL OTHER BUSINESS THAT MAY PROPERLY COME BEFORE THE BOARD

XIV.

ADJOURNMENT

FINAL VOTE OR ACTION MAY BE TAKEN AT THE MEETING ON ANY AGENDA ITEM SUBJECT MATTER
LISTED ABOVE, UNLESS THE AGENDA LINE ITEM SPECIFICALLY STATES OTHERWISE.
* The MPLD will make all board meetings accessible to people with physical disabilities under the
current ADA requirements. Any person with a physical disability may contact the MPLD (815-3850036) within 4 hours of any meeting date to request special access to any board meeting.
Note: The Board Meeting will allow remote participation, possibly without a physical quorum
present, authorized by Executive Order of the Governor of the State of Illinois (COVID-19
Executive Order No. 7, Extended February 4, 2022).
Invitation arrangements must be made in advance by emailing the Library Director at
director@mchenrylibrary.org and providing a valid email (required for access) at least 4 hours
before the meeting time/date.
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McHenry Public Library District

MINUTES
McHenry Public Library District
Board of Library Trustees
Regular Meeting

809 Front Street
McHenry, Illinois 60050
Phone: 815.385.0036
www.mchenrylibrary.org

Date: January 18, 2022
Time:
7:00 P.M.
Location: Library Meeting Room West # 136
I.

CALL TO ORDER – Vice President Jill Stone
Vice President Stone called the regular meeting to order at 7:00 p.m. Vice President
Stone announced that Trustee Murphy would be serving as Secretary pro tem and Vice
President Stone would be presiding in President Reilly’s absence.

II.

ROLL CALL – Debbie Gunness, Business Manager
Roll was called and a quorum was established.
Members Present: Bud Alexander, Susan Murphy, Jill Stone, Terry Weingart
Members Absent: Delphine Grala, Monica Leccese, Charles Reilly
Also Present:

Tom Coughlin, Governmental Accounting, Inc
Debbie Gunness, Business Manager
Amy Hodgson, Administrative Assistant
Lesley Jakacki, Executive Director
Anna Karwowska, Youth Services Assistant Manager
Barb Majka, Circulation Manager
Jennifer May, HR Generalist
Kathy Milfajt, Technical Services Manager
Zach Terrill, Adult Services Assistant Manager

III.

PLEDGE OF ALLEGIANCE

IV.

CORRECTIONS OR ADDITIONS TO THE AGENDA

V.

PUBLIC COMMENT AND RECOGNITION OF VISITORS
No public comments.

VI.

SECRETARY'S REPORT – Susan Murphy, Secretary pro tem
A.
Approval of Minutes of the November 16, 2021, Regular Board Meeting
Secretary pro tem Murphy informed the Board that she found no corrections needed for
the November 16, 2021, minutes.
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Alexander moved and Weingart seconded a motion to approve the minutes of the
November 16, 2021, Regular Board Meeting.
Roll Call vote:
Ayes: Alexander, Murphy, Stone, Weingart
Nays: None
Abstain: None
Absent: Grala, Leccese, Reilly
Motion Passed
VII.

TREASURER'S REPORT – Delphine Grala, Treasurer
A.
Governmental Accounting, Inc quarterly review of finances
Accountant Tom Coughlin reviewed the Library’s financial position and gave a quarterly
financial outlook. Vice President Stone asked the accountant if he felt the library was in
good standing; he reported that the library was. Vice President Stone stated that the
circle graphs are explanatory. Trustee Alexander suggested changing the report title to
Budget vs. Actual to match the charts. Trustee Weingart inquired why the library was
above budget for Building & Auto Insurance. Accountant Coughlin reported that was
part of the audit and included a prepaid expense from last year, which pushed it over
budget.
B.

Approval of Monthly Financial Statements, Interim Check Report and Bill Reports
for November/December 2021, Additional Bills and Petty Cash and Credit Card
Reports

Weingart moved and Murphy seconded a motion to approve the Monthly Financial
Statements, Interim Check Report and Bill Reports for November/December 2021,
Additional Bills (Distributed night of meeting) and Petty Cash and Credit Card Reports
(Distributed night of meeting)
Roll Call vote:
Ayes: Alexander, Murphy, Stone, Weingart
Nays: None
Abstain: None
Absent: Grala, Leccese, Reilly
Motion Passed
C.

Approval of Monthly Financial Statements, Interim Check Report and Bill Reports
for December 2021/January 2022, Additional Bills (Distributed night of meeting)
and Petty Cash and Credit Card Reports (Distributed night of meeting)

Murphy moved and Alexander seconded a motion to approve the Monthly Financial
Statements, Interim Check Report and Bill Reports for December 2021/January 2022,
Additional Bills (Distributed night of meeting) and Petty Cash and Credit Card Reports
(Distributed night of meeting)
Roll Call vote:
Ayes: Alexander, Murphy, Stone, Weingart
Nays: None
Abstain: None
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Absent: Grala, Leccese, Reilly
Motion Passed
VIII.

COMMUNICATIONS
A.
Letter to Johanna White recognizing donation to Library
Director Jakacki acknowledged the various communications received and sent. Vice
President Stone reported that Director Jakacki was considering using Johanna White’s
donation for staff appreciation in April (National Library Workers Day) since it was
donated to honor staff.
B.

Illinois State Library: FY 2022 Per Capita and Equalization Aid Grant

C.
Director Jakacki reported that the FY 2022 Per Capita and Equalization Aid Grant
is the annual grant the library would receive a specific dollar amount per person in our
district. She noted that the population listed on the grant application was based on the
2010 census as the current population for our library district is not available yet. Director
Jakacki reported that if that number becomes available before they award the grant,
they will award the grant based on that new number.
D.
IX.

TIF District Letters of Support

LIBRARIAN'S REPORT
A.
Librarian’s Report
Director Jakacki highlighted the following items: In December 2021 & again in January
2022, the library worked with the IDPH to hold a COVID-19 Vaccination Clinic
(December: 48 patrons; January: 118 patrons); AARP will be holding a free Tax-Aide
program again this year (February 1-April 14), but it will be more of a drop-off service; the
Library is still waiting for the boiler due to supply-chain issues; Curbside service has picked
up in popularity the past few months.
B.
Share A Service: Anna Karwowska, Youth Services Assistant Manager- SKPL
(Science Kits for Public Libraries) Grant
Director Jakacki introduced Anna, who did a presentation on the new STEM Kits that the
library will be circulating for which funding was received from a $2,000 grant. Anna
reported that STEM stands for Science, Technology, Engineering & Math. Anna said there
are over 30 kits available for circulation, including both technology and low-tech items.
Vice President Stone inquired what happens if an item comes back damaged. Anna
reported it depends on the kit and that if the kit is still useable, the patron would not be
charged. Vice President Stone inquired how the children in our district would know
about this. Anna reported that information was sent out in the teacher newsletter; it was
included in our last library newsletter and the upcoming newsletter, also via our social
media and a press release.
C.
D.

Serving Our Public 4.0- Chapters 9-13
Updates on Projects

Director Jakacki reported that the boiler is at a standstill. Vice President Stone inquired
about the garage door and the newspaper slot. Director Jakacki said they are both
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working well. Trustee Weingart asked if Director Jakacki had heard anything from IDOT;
she reported that she had not.
X.

OLD BUSINESS
A.
COVID-19
Director Jakacki reported that the library had paused on in-person programming except
for the AARP program through February when it will be re-evaluated. This was due to the
numbers in the county getting high; the exposure our staff has had and having to
quarantine or isolate has increased dramatically in the past month and a half and has
probably been more than we have had in the past two years. Director Jakacki reported
that the majority of programs could be moved to virtual. Director Jakacki also noted
that we are still keeping an eye on what’s going on with the OSHA Vaccine Mandate,
which would pertain to library staff. Vice President Stone asked how many staff we
currently have; HR Generalist Jennifer May reported 35.

XI.

EXECUTIVE SESSION
A.
5 ILCS 120/2(c)1: the appointment, employment, compensation, discipline,
performance, or dismissal of specific employees of the public body or legal counsel for
the public body including hearing testimony on a complaint lodged against an
employee of the public body or against legal counsel for the public body to determine
its validity.
No executive session was held.

XII.

NEW BUSINESS
Director Jakacki reported that agenda items B – E are not time-dependent, we can hold
until the February board meeting when we have a fuller board but did ask the board to
entertain agenda item A because it does have a timeframe for joining the ‘Libraries
Present’ group.
A.

Libraries Present Intergovernmental Agreement

Director Jakacki introduced Zach Terrill, Adult Services Assistant Manager, who informed
the board that the agreement is a group of libraries joining together to do larger-scale
virtual programming. There is a one-time fee for 6 months ($750, due to the size of our
budget) which will include one virtual program a month. Zach reported that over 200
libraries have already signed up. Director Jakacki reported that in the past the Friends
has given the library money for programming like author talks and author visits, which the
library has not been able to do due to the pandemic, so there is still money available
from that donation to cover the six-month fee.
Murphy moved and Weingart seconded a motion to approve the Libraries Present
Intergovernmental Agreement.
Roll Call vote:
Ayes: Alexander, Murphy, Stone, Weingart
Nays: None
Abstain: None
Absent: Grala, Leccese, Reilly
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Motion Passed
B.

Cards for Kids Library Card Policy—New

Vice President Stone requested more information about this policy. Director Jakacki
explained that it is for kids living below the poverty level who would be prohibited from
using a public library because they don’t live within a public library district and whose
family could not afford the non-resident fee to purchase a library card through
reciprocal borrowing. Kids who meet the qualifications could receive a library card from
the library that is geographically closest to them at no charge.
Item tabled until next regular Board Meeting.
C.

Disabled Veterans Library Card Policy—New

Trustee Alexander inquired about this policy and how the 70% disability is determined.
Director Jakacki informed that it is a new state law and pertains to the Homestead Act,
where a Veteran does not have to pay property taxes. Trustee Alexander inquired if we
could do away with that and give a card to a Veteran who is less than 70% disabled.
Director Jakacki reported some libraries where Veterans can get a library card to the
closest geographical library even if they are not disabled. Director Jakacki said that we
have the right to expand the policy and offered to revise the policy and come back with
it next month.
Item tabled until next regular Board Meeting.
D.

Disposal of Surplus Property Policy—New

Item tabled until next regular Board Meeting.
.
E.

FMLA Leave Expansion and Emergency Paid Sick Leave Policy Due to
COVID-19—Updated

Director Jakacki reported the policy covered the first year of the pandemic then we had
two six-month extensions since. She reported we would like to expand it again through
June 30, 2022.
Murphy moved and Alexander seconded that we pass the updated FMLA Leave
Expansion and Emergency Paid Sick Leave Policy Due to COVID-19 through June 30,
2022.
Roll Call vote:
Ayes: Alexander, Murphy, Stone, Weingart
Nays: None
Abstain: None
Absent: Grala, Leccese, Reilly
Motion Passed
XIII.

ANY AND ALL OTHER BUSINESS THAT MAY PROPERLY COME BEFORE THE BOARD
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Vice President Stone reported that she will not be available to attend the February 2022
board meeting.
Trustee Alexander inquired of Director Jakacki to have the flexibility for ongoing Zoom
attendance for board meetings. Director Jakacki reported that there are two provisions
for remote attendance. The first provision is in our Board Bylaws. The second provision is
that the Illinois State Legislature amended the Illinois Open Meetings Act that does allow
remote participation if the state or county is under an emergency declaration. However,
this provision still requires that we post within 48-hours about the remote participation.
Director Jakacki reported that the board could always lobby the state legislature to
expand remote participation.
XIV.

ADJOURNMENT
Murphy moved and Weingart seconded a motion to adjourn the hearing at 8:12 p.m.
Ayes: Alexander, Murphy, Stone, Weingart
Nays: None
Abstain: None
Absent: Grala, Leccese, Reilly
Motion Passed
APPROVED by the Board of Trustees this _________ day of ____________, 2022.
AYES:
NAYES:
ABSTAIN:
ABSENT:
Respectfully Submitted,

Monica Leccese, Secretary
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OFFICE OF THE SECRETARY OF STATE
JESSE WHITE  Secretary of State and State Librarian
ILLINOIS STATE LIBRARY
Gwendolyn Brooks Building
300 South Second Street
Springfield, Illinois 62701-1796
February 8, 2022

Dear Illinois Public Library Director:
The Office of the Secretary of State/Illinois State Library is excited to unveil a new Illinois Public Library Service
Area Populations Map. Developed in cooperation with GeoMARC at Southern Illinois University Edwardsville,
the interactive map is a web-based representation of public library service area boundaries and includes 2020
service area populations. A website is being developed and it will be announced when it is available, along
with future enhancements to the map.
Accessing the Map
The map is accessible at:
https://siuegeography.maps.arcgis.com/apps/webappviewer/index.html?id=0896ea81f7274518bc5299b291770e7d

Methodology
Estimating the population for each library service area utilized three key datasets, along with an advanced
geospatial analysis. The datasets included (1) library service area boundaries, (2) census block geographies
with corresponding populations, and (3) building footprints.
The geospatial analysis included the following steps:


The first step in the population estimation involved locating all census blocks that were fully contained
within a library service area. The population from these completely contained census blocks were
added to its corresponding library service area.



Next, building footprints were used where census blocks were not completely contained by the library
service area. The building footprints indicate where people are living within a census block. Previously,
population estimations were based on what proportion of the census block was within a library service
area. However, this proportion of a census block might simply be a farm field with no population. This
process of using building footprints helps to position the population more appropriately within a
census block.
___________________________________________________________________________________________________________________
Illinois State Library
Gwendolyn Brooks Building
Springfield, Illinois 62701
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Page 2


Lastly, the population from the census blocks completely contained by the library service area and the
population estimates of partial census blocks (using the building footprints analysis) were combined to
generate the final library service area population estimate.

Library Service Area Boundaries
The library service area boundaries indicated on the map are compiled from information submitted to the
Department of Revenue by county clerks. I encourage libraries to carefully inspect their service area
boundaries.
If boundary inaccuracies are discovered, libraries should provide documentation to the Illinois State Library
showing/describing the correct boundaries.
Any questions concerning the map should be directed to Jake Magnuson at the Illinois State Library,
jmagnuson@ilsos.gov or 217-782-1891.
Thank you.
Sincerely,

Greg McCormick, Director
Illinois State Library

GM:ldg
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McHenry Public Library District
LIBRARIAN’S REPORT
JANUARY 2022
Administration
•
•

•

Amy Hodgson started as the Library’s new Administrative Assistant and has been
training with D. Gunness on the role’s responsibilities.
Due to the continued increase of positive cases in the McHenry County area and the
increase in staff being out due to possible exposure, we have made some decisions
to help limit staff exposure. At this time, we have decided to return to virtual
programming for programs occurring between Wednesday, 1/19 through Saturday,
2/5. In-person programs will either be pre-recorded, held via Zoom, or canceled.
The FY 2022/23 Budgeting cycle begins. Managers have been provided the
timeframe and template for their proposals.

Adult Services
•

•

•

•

•

•
•

A. Moreno-Lomeli met with the Mathical committee to finalize prize winners and hall
of fame winners of the Mathical prize. The Mathical prize seeks to recognize fiction
and nonfiction books that inspire children of all ages (K-12) to see math in the world
around them.
D. Gaudio called a patron to let him know we had rescheduled a program for which
he was registered. He commented he had attended An Evening with Silvia MorenoGarcia. He said “It was very enlightening. She is a very intelligent lady. It was well
presented and good questions were asked.” He was very excited to hear we had
two more programs coming up with authors.
K. Kimbrel had a Patron ask for “Rise of the Roman Empire” by Polybius, but wanted a
specific translation. The patron could not remember the translator's name. K. Kimbrel
found three versions of the title and gave the patron the names of the
translators. When K. Kimbrel said the name F.W. Wabank the patron got very excited
and said that was the one. He was able ordered it for the patron through ILL.
E. Bily assisted a patron who was interested in placing a hold on an item we do not
own. I let the patron know the title was available on Hoopla if she wanted to start
reading while she waits for the item to come in. She was able to walk the patron
through creating a Hoopla account and the app basics.
A patron called looking for the divorce date for her fiance’s previous marriage. He
was married in Cook County, which is notorious for not being “genealogy friendly.”
However, in this case, the County has a nice online index for looking up case
numbers, which also includes the dates for marriages, divorces, bankruptcies, etc. T.
Hillier was able to find the information that she was looking for.
Z. Terrill has been working with the AS, YS, and IT departments to decide on spending
decisions and amounts for the library’s Per Capita money.
The Questions desk staff participated in 83 live chats with patrons during the month of
January.
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Building Services
• S. Claucherty Installed the STEM Kit display in the lobby.
• Advanced Fire Protection was in 1/4 for Fire Extinguisher Inspection and recharge
• S. Claucherty assisted with the Vaccine Clinic setup 1/8
• CMS was in 1/27 for Preventative Maintenance and Pre-work for the Boiler
•

replacement.
Associated Electrical was in to repair the Main Library lighting Relay controller on 1/28

Circulation
• Curbside services continue to slightly increase to the weather conditions
• J. Guzman is leaving the library. His last day will be February 10.
Human Resources
• Focused recruitment efforts around Part Time YS-Teen position.
• Ensured new calendar year compliance for staff was prepared and current.
• Assisted with initial onboarding of our four new staff members.
• Attended a SHRM Stateline event that covered the Great Resignation and strategies
to help minimize it on 01/13.

•
•

Mitigated risks for current staff based on new CDC Covid guidelines.
Our current headcount is 37; 21 FT (37.50 hours weekly) and 16 PT staff members.

Public Relations
•

Adrian Mesino started as the Library’s new Marketing Manager. Due to the start date
and newsletter deadline we were able to contract Kathy Lambert to layout the
upcoming Preface and assist on training.

Technical Services
•

•

“January is the magazine pull project for the Friends of the Library sale. I had a few
extra things to do this year as there will no longer be a teen magazine section. We
relocated a couple of the teen magazines, one to the Adult collection and one to
the Youth collection. I am pleased to say that even with the extra things that needed
to be done and a couple new things I needed to learn in Polaris, the deadline was
met and the magazine sale was able to begin ahead of schedule. It is always a
good feeling when this is completed each year.” --K. Meadows
“This month was filled with learning and practicing copy-cataloging for a few more
formats, bringing me closer to being able to do all the complicated aspects of
cataloging work for McHenry. In the process, I have been able to continue to whittle
down our backlog.” --S. Roitberg
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Technology
•
•
•
•
•
•

IT attended a TechSoup webinar on 1/4 on Microsoft program offerings to learn
about which Microsoft products are available to nonprofits and libraries
IT worked with Eder to prepare for the firewall upgrade in early February
IT began notifying our vendors of our new public IP addresses resulting from the
network changes being made during the firewall upgrade
IT attended the management meeting on 1/11
IT sync up on 1/24
There is an issue with Smart Stats which caused our website stats to not be tracked
from 1/14/2022 on. We are working with our web developer to investigate this issue.
Our website stats will be off for January and February as a result

Youth Services
•
•
•
•
•
•

•

The After-School Supper program served 89 meals in January. S. Baseley and J. Einoris
have worked together to create enrichment activities to go with each meal.
The YS Department gained two new members, R. Klug (1/3 start date) and S.
Kordistos (1/24 start date). R. Klug is the new Youth Services Library Associate /
Programming Coordinator and S. Kordistos is our new Early Literacy Librarian.
The YS Department met their goal of 1000 items for their Diversity Audit. S. Baseley has
been working on crunching the numbers to get an overview of each selector’s
collection area.
A. Karwowska once again launched the library’s annual Book Madness program,
which included creating a bracket as well as a video that students could watch to
learn more about the books.
M. Puga and A. Moreno (AS) co-hosted the inaugural meeting of D15’s bilingual
book club, and the recording had almost 50 views
J. Einoris was able to introduce a new family to the library, and informed them of
some of the services and programs we provide such as 1,000 Books before
Kindergarten, Museum Pass, and the toddler and preschool programs we offer at the
library.
The YS Department attended 10 hours of CE in January. Highlights include:
o Picture Books That Connect Us

MPLD Board of Trustees Packet

32

02/15/2022

Cards for Kids Policy--PROPOSED POLICY
(Created 02/15/2022)
The “Cards for Kids” Act is an amendment to the Public Library Non-Resident Services Rule. The
Act allows qualified Pre-K to 12-grade students who participate in the Federal Free and
Reduced Price Meal Program at school to obtain a non-resident library card free of charge,
even if they live outside the McHenry Public Library District (MPLD) boundaries. (Sec. 3050.75 of
Public Act 101-632). This amendment also includes students who are homeschooled.
The student cardholder is entitled to the same services the library provides residents, and the
card shall be issued compliant with any policy or guideline that the MPLD Board has
implemented of issuance of cards to minors. This program will apply to students who live in

FT

unserved areas but where the MPLD is the closest public library to their residence.

Eligibility can be shown in a number of ways:

Medicaid card or most recent eligibility letter for any member in the family

●

Public Housing Assistance documentation, such as a lease, housing assistance payment

RA

●

(HAP) contract, or eligibility documentation from HUD

●

SNAP letter indicating you are approved for Supplemental Nutrition Assistance Program
benefits

●
●
●

TANF eligibility letter for Temporary Assistance for Needy Families
SSI Eligibility letter for Supplemental Social Security Income
NSLP/HEAD START copy of a letter indicating current participation in the National School
Lunch Program or Head Start, with your child’s name, the school name, and the address
of where you are requesting service

LIHEAP letter confirming your eligibility for Low Income Home Energy Assistance Program

D

●
●

WIC eligibility letter for the Women and Children Program

●

Tribal Assistance eligibility letter, including TTANF, FDPIR, etc.

The Cards for Kids card is issued for one year and must be renewed annually showing continued
eligibility utilizing any of the above documents.
This card may not be used by any other individual, and benefits do not apply to family members.
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Disabled Veterans Library Card Policy-- PROPOSED POLICY—OPTION A
(Created 02/15/2022)

McHenry Public Library District (MPLD) offers a library card free of charge to
those veterans with a service-connected disability of at least 70% and who live
outside our district but where we are the closest library to their residence.
In addition, an unmarried surviving spouse of a service member killed in the line
of duty or an unmarried surviving spouse of a veteran who qualified for this
exemption prior to death is also entitled to a non-resident card without payment
of fees.
Eligibility is based on the veteran being exempt from paying property taxes on
their primary residence due to the Homestead Exemption for Veterans with
Disabilities. {35 ILCS 200/15-169(B-3) (B)}
The qualifying veteran or unmarried surviving spouse must present
documentation from the county where they reside that indicates their residence
is exempt from paying property taxes. {35 ILCS 200/15 (C) (C-1)}
The veteran cardholder is entitled to the same services the library provides
residents. The card shall be issued compliant with any policy or guideline that
the MPLD Board has implemented.
The disabled veterans’ card is issued for two years and must be renewed,
showing continued eligibility utilizing any of the above documents.
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Veterans Card Policy-- PROPOSED POLICY-- OPTION B
(Created 02/15/2022)

McHenry Public Library District (MPLD) offers a non-resident library card free of charge
to veterans who live outside our district but where we are the closest library to their
primary residence. To qualify, proof of residence and a Veteran ID Card (VIC) or a
Veteran’s Health Insurance Card (VHIC) must be shown. An Illinois state-issued Driver's
Licence or State ID with a Veteran's designation is also acceptable.

FT

An unmarried surviving spouse of a service member killed in the line of duty or an

unmarried surviving spouse of a disabled veteran is also entitled to a free non-resident
card. Eligibility for the unmarried surviving spouse is determined by the veteran being
exempt from paying property taxes on their primary residence due to the Homestead

RA

Exemption for Veterans with Disabilities. {35 ILCS 200/15-169(B-3) (B)} The qualifying
unmarried surviving spouse must present documentation from the county where they
reside that indicates their primary residence is exempt from paying property taxes. {35
ILCS 200/15 (C) (C-1)}

The veteran cardholder is entitled to the same services the library provides residents. The
card shall be issued compliant with any policy or guideline that the MPLD Board has

D

implemented.

The veterans' card is issued for two years and must be renewed, showing continued
eligibility utilizing any of the above documents.
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Disposal of Surplus Property Policy-- PROPOSED POLICY
(Created 02/15/2022)
Library property (i.e., print and non-print materials, equipment, supplies, and/or any personal
property), which in the judgment of the Library Director, as agent for the Board, is no longer
necessary or useful for library purposes, may be disposed of in the following manner:
1. Books and non-print materials from the library’s collection, or gift materials, may be;
discarded, given to other local libraries in need or to local agencies which serve
McHenry, or sold, by the McHenry Public Library District Friends of the Library in their book
sales, or authorize a trade of such property for the purchase of other property ;
2. Whenever possible, items deemed unusable or unsalable should be disposed of in an
ecologically friendly manner.
3. Any computer equipment, regardless of value, may be traded in on new equipment or
recycled if no longer in working order. Hard drives shall be erased, removing and
uninstalling licensed software and personal information. Any other technology may be
disposed of following the same guidelines as personal property.
4. Any other personal property having an individual current market value of less than $250
may, at the discretion of the Library Director, be discarded, turned in on new equipment,
donated, or made available for sale.
5. In the case of individual surplus items having a current market value of more than $250
but less than $1,000, the Board may authorize a trade-in of such items on new equipment
or sale of such items in accordance with the provisions of the Illinois Library Act.
6. Any personal property having a unit value of more than $1,000 will be displayed at the
Library and public notice of its availability and the date and terms of the proposed sale
shall be posted.
7. Personal property of any value may be sold or donated to any tax-supported library or to
any other library system operating under the terms of Illinois Library Act 75 ILSC 10/16,
under such terms or conditions the Board may determine.
8. No favoritism shall be shown to library employees, members of the Board of Library
Trustees or members of their immediate families on the offering of unusable and
unsaleable property or who make bids on or purchase any library item declared surplus.
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Fleet Safety Policy-- PROPOSED POLICY
(Created 02/15/2022)
The McHenry Public Library District’s (MPLD) policy is to provide vehicles for business use or allow
employees to drive personal vehicles to conduct Library business. The Library is committed to
ensuring the safety of our employees when driving as part of their duties, and to ensure the
safety of the general public, minimize accidents, and maintain a safe and efficient fleet. All
employees must operate vehicles in accordance with this policy. All managers are responsible
for ensuring the employees they supervise adhere to this policy when driving personal or
Library-owned vehicles for Library business.
Driver Qualifications

FT

Employees may operate a Library-owned vehicle only if they:
● Are age 21 or older;
● Hold no more than one driver’s license;
● Hold a valid license for the class of the vehicle in question; and
● Are otherwise qualified to drive the vehicle in question under federal and state laws
and regulations.

RA

Disqualifying Driving Records:
●

No Convictions

D

○ For driving under the influence of alcohol or drugs, and/or refusal to take a
blood alcohol content test.
○ Any felony involving the use of a vehicle.
○ Fleeing or attempting to elude police; failure to stop and report an accident
in which the driver was involved.
○ Reckless driving/ racing.
○ A violation arising in connection with a fatal accident of state or local law
relating to motor vehicle traffic control.
○ Driving under a suspended or revoked license.

●

No more than two moving violations in a three-year period:
○
○
○
○
○
○

Speeding violations.
Improper or excessive lane changes.
Following the vehicle ahead to closely.
At-fault accidents.
Running a red light or stop sign.
Failure to yield.
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General Fleet Safety Guidelines
●

General Guidelines:

RA

FT

○ All employees who operate a vehicle for Library business must supply
Administration with a copy of their valid driver’s license.
○ Employees must notify the Administration of any suspension or revocation of
their driver’s license.
○ The Illinois Vehicle Code, and all motor vehicle laws, statutes, and ordinances
must be adhered to at all times.
○ Safety belts must be worn by drivers and passengers in all vehicles being
operated for Library business.
○ Operating a library or personal vehicle under the influence of alcohol or any
illegal drug is prohibited while on Library business. In addition, if an accident
occurs, employees may be subject to post-accident or reasonable suspicion drug
or alcohol tests.
○ Operating a library or personal vehicle for Library business while taking any
medication that impairs mental or motor reflexes or causes drowsiness is
prohibited.
○ While operating a library or personal vehicle for Library business, employees
may not transport any persons, including off-duty library employees, unless those
persons are on official Library business.
○ MPLD will not reimburse parking fines or fines for moving violations incurred by
an employee operating a Library or personal vehicle for Library business.
○ MPLD will not reimburse surcharges to insurance premiums resulting from
additional coverage, accidents, and/or violations while on Library business.

●

Mobile Communications Device Use

D

○ Drivers must adhere to all laws and regulations governing the use of cellular
phones while driving.
○ Do not compose, send or read electronic messages while operating a motor
vehicle.
○ Employees must place calls while stopped or have someone place the call for
them. Employees may only use a cellular phone while driving if they are utilizing a
hands-free device or are using the phone in a voice-activated mode.
○ Employees must refrain from using cellular phones while operating a motor
vehicle in a school speed zone or in a construction /maintenance speed zone
absent an emergency situation or the use of hands-free/voice-activated
equipment.
○ Keep the phone in an easy-to-reach location. Drivers should not remove their
eyes from the road to look for, reach or answer the phone.
○ Do not take notes or look up phone numbers while driving.

●

Vehicle Accident Policy
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Library Owned Vehicle Use

FT

○ Regardless of damages or injuries, all vehicle accidents when operating a
library or personal vehicle for Library business must be reported to Administration
no later than the next business day.
○ Employees are to cooperate fully with law enforcement and insurance
authorities in the event of an accident involving an employee while operating a
library or personal vehicle while conducting Library business.
○ Employees must not sign or make any statements regarding their responsibility
or fault for an accident that occurs while they are driving on MPLD business.
Employees should avoid explaining or describing the accident to anyone except
public safety personnel, their supervisor, or the insurance company's claims
adjuster or attorney.
○ Employees must obtain the name, address, phone number, and license
number of other drivers involved. Employees also must collect insurance
company contact information and the address and phone number of the police
department where the accident report is prepared.

D

RA

● Library employees must obtain permission from Administration before operating a
library-owned vehicle. Library-owned or leased vehicles shall be used exclusively to
conduct Library business.
● A periodic motor vehicle record check (MVR) will be conducted on all staff who are
required or wish to use a library vehicle in connection with their job responsibilities. In
addition, subject staff will be asked to sign a permission form, allowing MPLD to request
information about their driving record from the Illinois Department of Motor vehicles. The
record must come back in “good standing” and meet MPLD’s Driver Qualifications.
● MPLD reserves the right to deny an employee the right to operate a library vehicle.
● If an employee’s job duties require a driver’s license, continued employment may be
subject to receipt of an MVR that meets library standards.
● A written maintenance and repair manual will be kept in the Building Manager’s
office or the library vehicle. The manual includes:
○
○
○
○
○

Names of authorized maintenance and repair facilities
Authorized procedures for any service
Required schedule for maintenance
Log of completed maintenance
The insurance card will be located in the vehicle and a copy in the manual.

Privately Owned Vehicle Use for Library Business Purposes
● All employees operating personal vehicles for library business shall maintain liability
coverage at the minimum required by Illinois State law. The employee must notify the
Library of policy cancellations or reduction in limits. While on library business, MPLD’s
commercial auto insurance policy will cover liability claims in excess of the individual’s
personal auto policy.
● Employees must provide Administration with a copy of their current insurance card.
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● MPLD does not provide insurance for privately owned vehicles. Nor does MPLD
assume liability for damage to personal vehicles used on library business and does not
assume liability for deductibles or any other uninsured loss to the vehicle.
Discipline

D

RA

FT

Employees who violate McHenry Public Library District’s Fleet Safety Policy are subject
to discipline, up to and including termination.
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Fleet Safety Policy and Other Requirements
Acknowledgment

Employee acknowledges that employee has read and understands McHenry Public Library
District’s Fleet Safety Policy and agrees to obey the rules and requirements contained therein.
Employee possesses a valid driver's license,
________________________________________
[license number],
[state name],

FT

issued by _______________________________
that expires ____________________________

[license expiration date].

RA

Employee attests that employee maintains a comprehensive automobile insurance policy,
_____________________________________________
[insurance policy number],
issued by ____________________________________

[insurance carrier],

on the following vehicle which may be driven for library business:
_____________________________________

[vehicle make and model]

D

Employee also authorizes McHenry Public Library District to conduct motor vehicle record checks
at the Employer’s discretion.

Employee name: _______________________________________
Employee signature: ___________________________________
Date: _______________
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